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~ TRUONG PATHQC CONG HOA XA HOI CHU NGHIA VIET NAM
TAI NGUYEN VA MOI TRUONG Péc lap - Tw do - Hanh phiic

‘ _ TP H(‘) qu MINH
PHONG KHAO THI, PAM BAO CHAT LUQNG
VA THANH TRA GIAO DUC

QUY TRINH CHAM THI
(Ban hanh kém theo Quyét dinh s6 464 /QP-TDHTPHCM ngay L/ 5 /2023
ciia Hiéu trudng truong Pai hoc Tai nguyén va Moi truong Thanh phé Ho Chi Minh)

1. MUC PiCH

Quy trinh nay huéng dn trinh tu, céch thirc thyc hién va cic yéu ciu théng nhét déi
véi hoat dong chdm thi két thuc hoc pha“m hé dao tao dai hoc tai truong Pai hoc Tai
nguyén va Méi truong thanh phé H5 Chi Minh nhim dénh gia va céng nhan két qua ngudi
hoc.
2. PHAM VI AP DUNG

Ap dung cho hoat djng td chic chdm thi tu luén, thi tric nghiém, van dap va thuc
hanh.

Dung cho ky thi chinh, ky hé va ky thi phu déi véi cac khda dao tao dai hoc hé
chinh quy tai trudng Pai hoc Tai nguyén va Mo6i trudng thanh phé Hd Chi Minh.

Déi tuong 4p dung: Phong KT,PBCL&TTGD, phong Pao tao, phong Cong tic
sinh vién, Giang vién, Khoa va B moén truc thude.
3. TAI LIEU VIEN DAN, THAM KHAO

Vin ban hop nhit sb 17/VBHN-BGDDT ngay 15 thang 5 nim 2014 cta Bo Gido
duc va Pao tao v& Vin ban hop nhit Quyét dinh sb 43/2007/QD-BGDDT ngay
15/08/2007 va Thong tu sé 57/2012/TT-BGDPT ngay 27 thang 12 nim 2012 vé viéc ban
hanh quy ché dio tao dai hoc va cao dang hé chinh quy theo hé théng tin chi;

Théng tu 27/2016/TT-BGDDT ngiy 30 thang 12 ndm 2016 ctia B Gido duc va
Pio tao vé quy dinh thoi han bao quan tai liéu chuyén mon nghiép vu clia nganh gido duc;
Quyét dinh 740/QD-TPHTPHCM ngay 08 thang 8 ndm 2017 ciia Hiéu truong truong
Dai hoc Tai nguyén va Mbi truong Thanh phd H6 Chi Minh vé viéc Ban hanh quy

ché dao tao dai hoc hé chinh quy theo hé théng tin chi;

Quy trinh cham thi )
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Quyét dinh 1133/QD-TPHTPHCM ngay 28 thing 12 nim 2018 cta Hiéu truong
truong Pai hoc Tai nguyén va Moi trudng Thanh phé H6 Chi Minh vé viée Ban hanh quy
dinh t4 chirc thi két thiic hoc phan.

4. PINH NGHIA VA CHU VIET TAT

- PXT,DBCL&TTGD: Khao thi, Dam béo chit lugng va Thanh tra Gido duc

- DPHTN&MT: DPai hoc Tai nguyén va Méi truong

- GVCT: Giang vién Chim thi

- P. DT: Phong Dao tao

- GVK: Gido vu khoa
5. NOI DUNG QUY TRINH

5.1. Luu dd md ta quy trinh

Nguoi thue hién Trinh tu cong viéc MAu biéu, tai lidu lién
quan
- Khoa/Bd mon BMO01/QT.P.KTDBCL&TTGD-05

Khoa phén cong
GVCT

-PKT,DBCL&TTGD
-GVCT

. I BMO02/QT.P.KTDPBCL&TTGD-05
Ban giao bai thi

- Giang vién chdm thi BMO03/QT.P.KTPBCL&TTGD-05

Cham thi

Khéng
- Khoa/B§ mén
-GVCT i
- GVK Nhén,kiém tra
bai thi va bang

diém

Duyét
- Khoa/Bd mén l

Quy trinh cham thi )
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Xir ly két qua thi, quan
ly diém va bao diém

- Khoa/B§ mén
-GVK
- Sinh vién

Y

BM04/QT.P.KTPBCL&TTGD-05

Phuic khao diém thi

- Khoa

-GVK

- B mén phu trach hoc
phin

Y

Chuyén bai thi phic
khao cho Bd mén phu
trach hoc phan

-GVCT
- B mdn phu tréach hoc

A

phan

T chirc chdm phic khao

- Khoa/Bd mé6n
- GVCT phuc khao

BMO05/QT.P.KTPBCL&TTGD-05

Bao diém phic khao

- Khoa/Bd moén
=BBT

Luu trir ho so

5.2. M6 ta qua trinh

Buéc Trinh tu thwe hién Trach Thoi gian Biéu miu
nhiém
Phin cong GVCT Khoa/B6 | T dauky |BMO1 /QT.P.XTDB
1 Khoa/B6 mén phén céng GVCT, | mén thi CL&TTGD-05
guri cho Phong KTPBCL&TTGD
Khoa/Bd médn t& chic cho giang
Quy trinh cham thi
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vién chdm thi tai vin phong Khoa

hodc phong chim thi ctia Trudng.

Ban giao tai bai thi: -Khoa/Bd |tir01 dén | BM02/QT.P.KTDB
PKTDBCL&TTGD ban giao tii| mon 05 ngay CL&TTGD-05
bai thi cho Giang vién chidm thi| P.KTPB |lam viéc
duoc Khoa/B§ mon phén cong. CL&TT | sau khi
GV kiém tra tinh trang tai bai thi| GD mon thi két
(s6 luong bai thi, d& thi, bing diém | - Giang thic
hoc phén...), ky vao Sb giao nhan vién
bai thi
Cham thi : GVCT 01 tuin ké BM03/QT.P.XTPB
- M3i bai thi duge chim bai 02 fir ngay | CL&TTGD-05
GVCT: GVCTI chim dbc lap theo nhan tai bai
thang diém 10, sau khi chim xong thi
GVCT1 chuyén bai thi cho GVCT2
kiém tra va thong nhét diém thi.
- Nhap diém vao bai thi (bdng s6 va
bang chit), ky va ghi 13 ho tén vao
6 quy dinh trén t& gidy thi va bang
két qua thi.
- Trong qué trinh chim thi, néu phat
bai thi c¢6 biéu hién vi pham quy
ché, Truong khoa/bd mén lap bién
ban xir li theo quy ché.
Nhén, kiém tra bai thi va bang | - Khoa/Bo | Ngay sau
diém : mén khi chdm
Khoa/B6 mén, Gido vu khoa nhén | - GVCT thi
bai thi ¢4 chim tir GVCT. Khi nhén | - GVK
bai thi, bang diém, GVK cé trach
nhiém kiém tra va ddi chiéu bang
diém véi bai thi
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Xir Iy két qua thi, quan Iy diém va

- Khoa/Bg

A

1tuan ké tu

bdo diém bdo diém mén ngay nhan
- In phiéu diém (02 ban), lay du chir | - P.DT ti bai thi
ky xac nhén; va bang
- Ra soat, chuyén file diém trén diém tir
excel vao hé théng quan ly phén GVCT
mém dao tao.
- Béo diém cho sinh vién
Phiuc khéo diém thi -GVK 07 ngdy | Br04/QT.P.KTDB
Khoa ¢6 trach nhiém hudng dan va lam viéc ké CL&TTGD-05
nhan don phuc khéo cta sinh vién tir ngay
cong bd
diém thi
Chuyén bai thi phiic khio cho B sau 03
mén phu trich hoc phan -GVK ngay nhan
-Lap danh sach sinh vién phtic khao | -B§ mdn | don phtic
theo tirng mon -GVCT khao
-Tién hanh rut bai thi va ban giao
cho GVCT phuc khao
T6 chire chim phiic khio -GVCT Trong
B06 mén phan céng thuc hién: -Bomoén | vong 1
- GV dugce phéin céng chim phic tudn tir khi
khao khac v6i GV chdm lan déu duge phan
tién cong chim
- GVCT phiic khao nop diém cho phuc khao
trudng B6 mon.
Bio diém phiic khio -Khoa/Bo | Sau 20 BMOS/QT.P.KTDB
- GVK nhén bai thi va két qua diém | mon ngdy nhdn | ~1 e TTGD-05
phuc khao tir Khoa/B$ mén, nhap -GVK don phutc
diém 1én phin mém néu co thay dbi khao
diém.
- Khoa/Bd mén théng bao két qua
a;ysg:igﬁi&;f)ﬂéic].&ﬂcn -05 Ban hanh lin: 02 Ngay (47 5 12023 Trang: 6/7




phtic khao cho SV

10

Luru ho so

+ Khoa/Bé mén: luu trir tai bai thi,
02 bang diém photo va dép an;

+ Phong Déo tao: 01 bang diém gbc

- Khoa/Bo

A

mon

-P.DT

6. BIEU MAU

TT | M3 hiéu Tén Biéu miu
1. |BMO1/QT.P.KXTPBCL&TTGD-05 | Ban phén cong giang vién chdm thi
2. | BM02/QT.P.KTPBCL&TTGD-05 | S6 ban giao bai thi
3. | BM03/QT.P.XTPBCL&TTGD-05 | Bang diém
4. | BM04/QT.P.KTPBCL&TTGD-05 | Pon xin phic khao
5. | BM05/QT.P. XTPBCL&TTGD-05 | Bién ban diéu chinh diém
7.LUU TRU
Tén hd so/ .
TT | PL Mai so Thai gian luu triv B{ phan lvu trir
phy lyc (PL)
Sb ban giao bai ,
L g 01 Hét khoéa P.XTBDBCL&TTGD
thi
Ban phéan céng
2 giang vién 02 Hét khoa Khoa/Bé mén
chém thi
. ) Khoa
2 Bang diém 03 Hét khoa
P.BT
) Khoa
4. Bai thi 04 Hét khoa
Bién ban diéu ; Khoa
5. , 05 Hét khoa
chinh dieém E.DT
Quy trinh cham thi _
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BMO1/QT.P.KTDBCL&TTGD-04

~ TRUONG PATHOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAINGUYEN VA MOI TRUGNG Dic 1ap — Ty do — Hanh phiic
TP. HO CHf MINH
KHOA:

BANG PHAN CONG GIANG VIEN CHAM THI
Ki thi ket thic hoe phan, hoe ki nam hoc

d Ngay thi | Gio thi )
TT Tén hoc phin phoyg = GV cham thi Ngﬂay
thi cham
1
2
TRUONG KHOA, BO MON

(Ky va ghi r6 ho tén)



TRUGONG PAI HOC
TAINGUYEN VA MOI TRUONG
TP. HO CHI MINH
KHOA:

BM02/QT.P.KTDBCL&TTGD-04

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phac

SO GIAO NHAN PE THI - BAI THI KY THI KET THUC HQC PHAN

HOCKY ...cuue.... NAM HQC ..............
TT| LGP “;[.glf PHONG Nf;‘[‘( GIO GYF}([:IOI NE%’N Byﬁégl ﬁﬁiﬁ ;g ig
|
2
3
4

TL. HIEU TRUONG
TP. KHAO THI, PBCL & TTGD

TP.HCM, ngay thdng nam
NGUOI LAP BIEU




BM03/QT.P.KTDBCL&TTGD-04

~ TRUONG PATHOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAINGUYEN VA MOI TRUCNG Pic lip — Tu do — Hanh phiic
TP. HO CHI MINH
KHOA:
KET QUA THI
Lép: Moén: Nganh
Hoc ky : Hinh thtrc: ........... Hé:
Phong
Nam hoc Thoigian: B301
o S to/ Diém . .» | Ghi
TT| MSSV HO VA TEN Madé | s op | K9t | G
1
2
Tbng thi sinh theo danh sich: .... Téng sb bai thi ......
Téng s6 thi sinh véng:........... Tbng sb to gidy thi:. ..
Thanh pho Ho Chi Minh, ngay ... thang ... nidm 2020
Cin b coi thi 1 C4n bd chim thi 1 Khoa/BM

Cin b coi thi 2 Cén b chim thi 2



BM04/QT.P.KTDBCL&TTGD-04

_ TRUONG BAIHOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAINGUYEN VA MOI TRUONG Djc lap - Ty do - Hanh phiic
TP. HO CHI MINH
KHOA S wmen
PON XIN PHUC KHAO

PIEM THI KET THUC HQC PHAN

Kinh gt KRow: vemesosvsnssy svunmpvssmmsvosonsspnmms ssnssanupss v ves sonnsssy

Bm 80 1: sovssamavamnmsassss SV kot o rmim e

S6 dién thoai: .....vvevvvneeiiieeeeinns Ngay sinhi....oooiiiiiiieeeceeeee
(73 LS o . O —
May t6i lam Gon xin phte khdomén thi: c.cccmeee sssvrvimssssesmmmmssansevers
Ngay thit..ooiiii e, Phongthi:......cooeiiiiiiii
i LT T — Pat dlm:. ..o,
L0 + v cumscmmmmmssnincomimmm ssaoswmans vnsssc ssiacoss son e s e cn 107013 0 A R R SRR SR RN
Kinh Mmong ....c.ovvieiniiiiii e e chap nhan.

T6i xin chan thanh cam on!

Nguwdi lam don
(Ky va ghi ro ho tén)



BM05/QT.P.KTPBCL& TTGD-04
CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap — Tw do — Hanh phiic
BIEN BAN DPIEU CHINH PIEM
Kinh giri; - Phong Dao tao — Truong dai hoc tai nguyén va Moi trudng TP.HCM
- Khoa:

TOItEN LAz oo sner e Chirc vu

T6i d& nghi diéu chinh diém:

[0 Piém danh gi4 qua trinh [1Diém thi két thic hoc phin

chosinh-vignt8n 13 cowmnampmmsnunmsasnmsimeas
MSSV: e 510 o RPN Hoc ky:.......... Nam hoc:..............
hoc phan sau day:

’? MA TEN HOC PHAN PIEM CU BIEH

r| HOCPHAN ' PIEU CHINH

S6 Chir
1
2

Ly do diéu chinh (yéu cdu ghi cu thé o rang & kém theo minh chitng). ...............ccoeeveveeeeneennnne.

. TP.HCM, ngay ..., thang.......nam
...... TRUONG KHOA GIANG VIEN

(ky va ghi rd ho tén) (ky va ghi rd ho tén)



