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~ TRUONG PAI HOC . CONG HOA XA HOI CHU NGHIA VIET NAM
TAINGUYEN VA MOI TRUONG Poc lap - Ty do - Hanh phic
‘ _ TP.HOCHIMINH . : :
PHONG KHAO THI, PAM BAO CHAT LUQNG

VA THANH TRA GIAO DUC

) _ QUY TRINH _
RA DPE THI, QUAN LY, LUU TRU, IN SAO PE THI
(Ban hanh kém theo Quyét dinh 56464 /OD-TPHTPHCM ngay L thdng5 nim 2023
cua Hiéu truong Truong Dai hoc Tai nguyén va Moi truwong TP. Ho Chi Minh)

1. MUC DiCH

Quy trinh ndy théng nhét cich ra dé thi, quan 1y, luu trir va in sao dé thi tai truong
Dai hoc Tai nguyén va Méi truong TP. Ho6 Chi Minh nhim dam bao duoc tinh chinh xac
vé mit chuyén mon cua dé thi va tinh bao mat ctia dé thi.
2. PHAM VI AP DUNG

Ap ding cho ky thi két thic hoc phin hoc ky chinh va hoc ky phu ddi v6i céc khéa
dao tao dai hoc truong Pai hoc Tai nguyén va Moi truong TP. Hb Chi Minh.

Don vi thuc hién: Phong Khao thi, Dam bao chét luong va Thanh tra gido duc.

Bon vi phéi hop thue hién: Céc Khoa va B mén true thude khoa.
3. TAI LIEU VIEN DAN, THAM KHAO

Vin ban hop nhit s6 17/VBHN-BGDDT ngay 15 thang 5 nim 2014 ctia Bd Gido
duc va Pao tao v& Vin ban hop nhét Quyét dinh sé 43/2007/QD-BGDDT ngay 15 théng 8
nim 2007 va Théng tu sb 57/2012/TT-BGDDT ngay 27 thang 12 nim 2012 vé viéc ban
hanh quy ché dao tao dai hoc va cao déng hé chinh quy theo hé théng tin chi;

Théng tu 27/2016/TT-BGDDT ngay 30 thang 12 ndm 2016 cua B Gido duc va
Pao tao quy dinh vé thoi han bao quén tai liéu chuyén mén nghiép vu nganh Gido duc.

Quyét dinh 740/QD-TPHTPHCM ngiy 08 thing 8 nam 2017 cla Hidu trudng
trudmg Pai hoc Tai nguyén va Méi trudng thanh phd HO Chi Minh vé viéc Ban hanh quy
ché dao tao dai hoc hé chinh quy theo hé théng tin chi;

Quyét dinh 1133/QD-TPHTPHCM ngay 28 thiang 12 nim 2018 cta Hiéu truéng
truong Pai hoc Tai nguyén va Moéi trudng thanh phé H6 Chi Minh vé viéc Ban hanh quy
dinh tb chirc thi két thic hoc phan.

Quy trinh ra dé thi, quan ly, luu trir, in sao dé thi i
Ma sé: QT-KTPBCL&TTGD-03 Ban hanh lin: 02 Ngayf,) / 512023 Trang: 2/6



4. PINH NGHIA VA CHU VIET TAT

- P XTPBCL&TTGD: Phong Khao thi, Dam bao chit luong va Thanh tra gido

duc

5. NQOI DUNG QUY TRiNH

5.1 Lwu dé mé ta quy trinh (xem trang sau)

Nguoi thue hién

Trinh tr cong viéce

Bieéu mau/ tai liéu lién quan

- T bd mén/Khoa va
P.KTPBCL&TTGD

Phén cong ra
dé thi

v BMO1/QT.P. KTPBCL&TTGD-
Radé | 03
BMO02/QT.P. XTPBCL&TTGD-
2o via ; Khéng duyét | 03
Oifingvicn g pan & S | BM03/QT.P.KTPBCL&TTGD-
cong 03
BMO04/QT.P. XTPBCL&TTGD-
03
T bd mén/Khoa
Duyét
: BMO05/QT.P.KTDBCL&TTGD-
- T6 bd mén/Khoa va 03 Q
P.KTPBCL&TTGD Tiép nhan dé thi
-PXTDBCL&TTGD v BMO6/QT.P.KTPBCL&TTGD-
(B phén Khao thi Chon d& va In sao dé 03
e 03
tra)
-P.XTDBCL&TTGD L 4 Con d4u niém phong phong
(B6 phén Khao thi Niém phong tii d& thi | | KTPBCL&TTGD
va B6 phéan thanh
tra) i
- PKTPBCL&TTGD Ban giao d¢ thi BMO08/QT.P.KTPBCL&TTGD-
cho cén bd coi thi 03
|
v

Quy trinh ra dé thi, quan ly, luu trlr, in sao dé thi

Ma s6: QT-KTPBCL&TTGD-03
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- PKTDBCL&TTGD

Luu trit dé thi

g0c

5.2. Dién giai luu dd

TT

Trinh ty

Thoi
gian

Trach
nhiém

As gea <A x
Tai li¢u, biéu mau

Phin cong ra dé thi
Giang vién giang day hoc
phin nao thi ra 02 b dé thi
cho hoc phén dé, truomg
hop mdt hoc phén ma cé
nhiéu giang vién giang day
thi Khoa quyét dinh chon
mot giang vién ra dé thi;

Trude
ky thi
1,5

thang

T6 bd
mon/Khoa

Ra dé thi

- Hinh thtc cia dé thi phai
theo mau dé thi do Phong
KTDbBCL&TTGD quy
dinh;

- N6i dung d& thi phai nim
trong khéi lugng kién thirc
va k¥ ning da giang day;
pht hop véi @& cuong chi
tiét hoc phan dwgc quy dinh
trong chuong trinh dao tao;
phan loai dugc két qua hoc
tap cua sinh vién;

- Pé thi phai ghi rd diy du
cac thong tin: dugce/ khong
dugc str dung tai liéu (néu
duoc sir dung tai li€u thi
phai ghi rd tai liéu gi), S
trang...;

Trudce
ky thi
1,5

thang

Giang vién
theo su phin
cong cua
Khoa/B$
mén

BMO01/QT.P.XTDBCL&T
TGD-03
BM02/QT.P. XTDBCL&T
TGD-03
BMO03/QT.P. KTDBCL&T
TGD-03

Ky duyét dé thi

Dé thi phai c¢é chir ky ctia
giang vién ra dé thi va phé
duyét ciia Khoa/B§ mén
(ky, ghi rd ho tén) va thuc
hién bao mat d& thi theo
quy dinh.

Trudc
ky thi 1
thang

Khoa/Bo

mon

Quy trinh ra dé thi, quan Iy, luu trlr, in sao dé thi

Mi sé: QT-KTPBCL&TTGD-03
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Tiép nhin @ thi 10ngay | 102
- Nhén dé thi tir Khoa/Bd lam viéc ok
4 |mon tinhtir | oot | BMO4/QT.P KTDBCL&T
- Ki€ém tra niém phong, ghi | ngay ket T’fGD (B TGD-03
day du thong tin va ki xéac thuc hoc . o
nhinvaosdkynhindéthi | phin | PanKhdo
i i thi)
Chon deé thi va in sao dé
thi
- Mo de, %{iém tra cac thong
tin trén dé: Thoi gian thi,
Puoc/khoéng duge sir dung
tai li‘éu, chir ky cua can bo Phong KT
ra d¢ va duyét de, so DBCL&TT BMOS/QT.P KTDBCL&T
trang...; yéu cau can bj ra Trude GD TGD-03 o
3 | dexurly sai sét (néu co) kythi2 | (BO phan BMO6/QT P KTDBCL&T
- Photo theo s6 luong yéu tudn Khéo thi va TGD-03 o
céu, phoi trang va bam B0 phén
ghim néu dé thi co tir 2 to thanh tra)
trd 1€n i
- Kiém tra d€ thi vira photo:
S6 ’lu'c_mg, mo, thiéu chit,
thiéu trang...
Niém phong tii dé thi_
- Ghi nhitng thong tin can 4
thiét 16n t0i dyng 8 thi: S& EE KT
L L g DBCL&TT
lugng dé thi, mén thi, hoc Truée GD )
4 ky, 16p, duge/ khong st kythi2 | (B6phin Con dau niém phong
dung tai liéu... e © PN ) phang KTDBCL&TTGD
X T tuan Khao thi va
- Qho sO luc_mg de thi da Bb phan
dém vao tii dé, dn niém i ¢ )
phong va déng dau niém
phong.
Ban giao tii bai thi dén Phone KT
cin b coi thi &
Pl " S . DBCL&TT
Truécmoi ca thi Bophgn | Truoc | “p ps | BMO7/QT.PKTDBCL&TT
5 | Khao thi s& ban giao tii bai | moica - % o
. g - phan Khao | GD-03
thi cho Can bd coi thi va thi g —
A A RN a g thi) va Céan
yéu cau ngudi nhén ky tén b5 coi thi
vao so giao nhan dé thi. i
] Phong KT
Luu dé thi gbc Sauky | PBCL&TT
6 | Niém phong d& thi va céc i Y GD Thing lwu trit
gidy to lién quan. (BO phéan
Khéo thi)
Quy t_rlnh ra dé thi, quan 1y, luu triY, in sao dé thi . - -
Mis6: QT-KTPBCL&TTGD-03 Ban hanh lan: 02 Ngayt'd?/fj /2023 Trang: 5/6




6. LUUHO SO

Tén ho so/ - % i i ) o 5
TT | PL phu luc (PL) Ma so Thai gian luu triv B¢ phan luu trir
1, Pé thi gdc 01 Hét khoa P.KTPBCL&TTGD
2 Fen homchon 02 Hét khéa P KTDBCL&TTGD
dé thi
3. Bien. banmd 03 Hét khoa P.KTPBCL&TTGD
dé thi
S giao - nhan )
4. § o o 04 Hét khoa P.KTPBCL&TTGD
dé thi
7. PHU LUC
TT | Ma sé Tén biéu mau
1. | BMO1/QT.P.KTPBCL&TTGD-03 | Méu @ thi KTHP hinh thirc d tu luén
2. | BM02/QT.P.KTPBCL&TTGD-03 | Mau dé thi KTHP hinh thirc tric nghiém
3. [ BM03/QT.P.KTPBCL&TTGD-03 | Mau dé thi KTHP hinh thirc van dap
4. | BM04/QT.P.KTPBCL&TTGD-03 | Sb giao nhan dé goc
5. | BMO05/QT.P.XTDBCL&TTGD-03 | Bién ban chon dé thi
6. | BMO6/QT.P.KTDBCL&TTGD-03 | Bién ban mé d€ thi
7. | BM07/QT.P.KTPBCL&TTGD-03 | S giao nhén dé thi — bai thi

Quy trinh ra d& thi, quan ly, Iuu trl, in sao dé thi

Misé: QT-KTPBCL&TTGD-03

Ban hanh ldn: 02

Ngay),)/ /2023

Trang: 6/6




BM01/QT.P.KTDBCL&TTGD-03

S s, B8 T KET THUC HOC AN
TP. HO CHi MINH HOC KY ...... NAM HOC .....vvvvvenunes
Be
MON THI: ososssrmsssonnsas SO
L ssnmonsninsn i i .
Hinh thire thi:emaoses Thoi gian :...... phit. (khong ké thoi gian phat dé)
PE SO: - Khong st dung tai liéu ? - Duogc sir dung tai li€u ?
- - Nop lai dé thi ? - Khong ndp lai dé thi ?
NOI DUNG PE THI
CAU 1. ( di€m )
CAU 2. ( diém )

Cdn bo coi thi khong giai thich gi thém!

HET
Tp.HCM, Ngay ... thang ... ndm
DUYET CUA KHOA/ BQ MON GIAO VIEN RA DE
(ky tén, ghi ré ho tén) (ky tén, ghi rd ho tén)

Luu y:
- Sirdung kho gidy A4.
Tét ca sir dung font Times New Roman.
- Phdi thé hién s thir tie trang néu tong sé trang lém hon 1.

Trang 1/...



BM02/QT.P.KTDBCL&TTGD-03

RPN g DETHIKET THUC HOC AN
TP. HO CHI MINH HOC KY ...... NAM HOQC ......cccoecvvrenns
KHOA/BQ MON ...
1Y GOV ¥ ; § CPURO
LD summmmsvonvasmimmssssspanssns ]
Hinh thirc thi:................. Thoi gian :...... phit. (khéng ké thoi gian phdt dé)
MA DE: - Kl}éng.sfrkduflg tai liéu ? - Pugc sfr. dqng :tz‘ii liéu ?
- Nop lai de thi ? - Khong ndp lai dé thi ?
NOI DUNG PE THI
CBU 1 o o s B R R e T e S S B U o B
Bl ssosssmsimnnegong bl mevmsnsseamoen
B wmmrermass L P
O 1 T
B susmsomeas B s oy
L L P

L0 1 OSSP
e ———
U U
SRS R IERRRR—— T —
Bl 5007 A A e S i BB R RSO R S R S8 P SRR SR AN

Cdn bo coi thi khéng giai thich gi thém!
HET
. . Tp.HCM, Ngay ... thang .... ndm ... ...
DUYET CUA KHOA/BQ MON GIAO VIEN RA PE
(ky tén, ghi rd ho tén) (ky tén, ghi rd ho tén)
Luu y:

- Strdung khé gidy A4.

- Tdt ca sir dung font Times New Roman.

- Phiéu tra loi trd:c nghiém theo mcfu,ca'ta Phong KT&BDCLGD
- Phai thé hién s6 thik te trang néu tong sé trang lém hon 1.

Trang 1/... Md dé ...



BM03/QT.P.KTDBCL&TTGD-03

o NgRU@ggﬁﬁ HOE PE THI KET THUC HOC PHAN
LIEEl Vo ! HQCKY ...... A S——
TP. HO CHI MINH ) NAMHOC

KHOA/BO MON_...
MON THI: ...cuvvviereeeeeeeeeeeeeeennnnn,
|55 - 1 - , .
Hinh thic thi.................. Thoi gian :...... phut. (khdng ké thoi gian phdt dé)
BE SO: - Khong st dung tai ligu ? - Bugc sur dyng tai liéu ?
: - Nop lai dé thi ? - Khong ndp lai dé thi ?
Ho tén sinh VI8N .. ooiii i 1011 53 D KASU———
LGS wsiis tommmnmnmemens nesmmsemar Khoa:.......ooovvvvvinnnnnn MasoSVi.ooinnnnnn.
NOI DUNG PE THI

CAU 1. ( diém )
CAU 2. ( diém )

Cadn bé coi thi khéng giai thich gi thém!

HET
. A Tp.HCM, Ngay ... thang .... nam ... ...
DUYET CUA KHOA/ BQ MON GIAO VIEN RA DE
(ky tén, ghi rd ho tén) (ky tén, ghi rd ho tén)

Luu y:
- Sirdung kho gidy A4.
- Tdt ca sir dung font Times New Roman.
- Chi thé hién trén 01 trang A4



BM04/QT.P.KTDBCL&TTGD-03

TRUGNG PAI HOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAINGUYEN VA MOI TRUGNG Poc lap — T do — Hanh phiic
TP. HO CHI MINH
PHONG KT,PBCL&TTGD

SO GIAO NHAN BE THI GOC
HOQC KY ........... NAM HOC ..............

NGAY | GIO KY NGAY SO

oF | = MON THI FHONG THI THI | GIAO PE | NHAN DE

GHI CHU

TP.HCM, ngay thang ndm
TL. HIEU TRUONG NGUOI LAP BIEU
TP. KHAO THI, PBCL & TTGD




BMO5/QT.P.KTDBCL&TTGD-03

~ TRUONG PATHOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAINGUYEN VA MOI TRUONG DPoc 14p — Tw do — Hanh phie
_TP. HO CHI MINH
PHONG KT,PBCL&TTGD
BIEN BAN CHON PE THI
(Ky thi két thic hoc phin hocky................ TEY ) T —— )
Hom nay, lac: ...... 1415 S phut, ngdy thing nam

Tai: Trudng Pai hoc Tai nguyén va Mbi truong TP. H5 Chi Minh

Chung t6i gdbm c6:

L) e e e e
2} 0 0. om0 m R 88 B A RN 8RR B S-SR 7B B R S AR S
) s o A S0 AR A E Gl 56t RSSO
) e e e e e
e ——
Tién hanh chon dé thi dé t6 chirc thi két thac hoc phén:
A : NGAY A GV GIANG DAY PE THI
TT LOP MON THI PHONG THI GIO MON HOC SO
1
2
3
4
5
6

- Tinh trang tii dé thi con nguyén d4u niém phong.

BO PHAN KHAO THi BO PHAN THANH TRA




BM06/QT.P.KTDBCL&TTGD-03

. TRUONG PAITHQC CONG HOA XA HQI CHU NGHIA VIET NAM
TAINGUYEN VA MOI TRUGNG Pic lap — Tu do — Hanh phic
_TP. HO CHf MINH
PHONG KT,PBCL&TTGD
BIEN BAN MO TUI PE THI
(K¥ thi két thic hoc phan hocky................ nim hoc....eiiiiiiisinnnne )
Homnay; e e BIY o phut, ngay thang ndm

Tai: Trudong Dai hoc Tai nguyén va Mbi truong TP. H5 Chi Minh

Chtng t6i gdm co:

Tién hanh mé tui & thi dé t6 chirc thi két thic hoc phn:

: NGAY GV GIANG DAY
TT LOP MON THI PHONG THI GIO MON HOC

S

- Tinh trang tai dé thi con nguyén ddu niém phong.

BO PHAN KHAO THI BO PHAN THANH TRA



_ TRUONG PAIHOC
TAINGUYEN & MOI TRUONG
TP.HO CHi MINH

PHONG KT.PBCL&TTGD

BMO7/QT.P.KTDBCL&TTGD-03

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phiic

SO GIAO NHAN PE THI - BAI THI KY THI KET THUC HQC PHAN

HOCKY ........... NAM HOQC ..............

. A N NGAY ~ | GV COI KY GV NHAN [NGAY | SO | sO
TT| LOP | MONTHI | PHONG Ty GIO -~ Ng%N BAITHI |NHAN | BAI | TO
1
2
3
4
5
6
7

TP.HCM, ngay thang ndam

TL. HIEU TRUONG

NGUOI LAP BIEU

TP. KHAO THI,

BCL & TT

GD




